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Workplace Registration



You can sign up your
workplace directly suing
the URL.: http://
commuterchallenge.ca/
app/commuter/register/
workplace

OR

From go the Commuter
Challenge home page,
and click “Workplace”
under Register to enter
the signup process.

Landing Page

Challenge

JUNE 2-8 2013

\
\
2014 ( M [
Did you know that the Association of Commuter Transportation (ACT Canada) is
osti i ary right NOW until Oct 30. SAA isexcited to

be presenting on Monday.

Would you like to host your own special challenge. Any time. Any geographic region. Contact

us info@commuterchallenge.ca

Happy healthy and safe commuting!




Workplace Registration

Choose your
province and
city.

The city list is
automatically
updated when
you select your
province.

O, Commuter
~\ Challenge

{

JUNE 2-8 2013

SeNGLISH BEFRANCAIS

HOME ABOUT GET INVOLVED RESOURCES RESULTS CONTACT US

== Workplace Sign Up

(@) LOCATION y LACE DETAIL L NIN Having problems? Contact Us

WHAT PROVINCE DO YOU WORK IN?
Ontario 4

WHAT CITY DO YOU WORK IN?

¥ Choose your city... City not listed here?
Aurora - Let us know and we will get it adced to the list promptly.

Barrie
Beamsville
Belleville
Brampton
Brantford

Brockville
Burlington
Cambridge

Carleton Place

Chatham-Kent COORDINATOR RESOURCES SPONSORS

Cornwall s

Courtice

Fergus

Fort Erie
Georgetown
Grand Valley
Greater Sudbury
Guelph

Haliburton County
Hamilton

Harrow

Varmrtha | abar

v

2013 Sustainable Alberta Association. All Rights Poweredty Commuter
eserved Chaﬂenge




Workplace Registration — Step 2

The number of
employees represents
the total number of
employees for the
named workplace in
that city.

If you have multiple
locations in any city,
you can set up those as
divisions in your
Workplace Admin
account.

GETINVOLVED

== Workplace Sign Up
2) WORKPLACE DETAILS

COMPANY NAME
ABC Associations

CONTACT NAME
John Doe

MAILING ADDRESS
123 Main Street

WORKPLACE POSTAL CODE
X2Y 324

WORKPLACE PHONE
123-456-789

FAX

NUMBER OF EMPLOYEES
987

HOWDID YOU FIND OUT ABOUT THE COMMUTER CHALLENGE?

Challenged by a
competitor

RESOURCES

RESULTS

JUNE 2-82013

SBENGLISH FIFRANCAIS




Workplace Registration — Step 3

There is no option for
multiple Workplace
Coordinators (yet). If
you wish to have a
Coordinator for each of
your branches, please
create an account for
each branch with a
unique email address.

o2 Commuter
w\ Challenge

ABOUT GET INVOLVED

== \Workplace Sign Up

EMAIL
johndoe@example.ca

CONFIRM EMAIL
johndoe@example.ca

PASSWORD

CONFIRM PASSWORD

<PREVIOUS  CONTINUE >

CITY CONTACTS

vLike 1.4k ,

RESOURCES : RESULTS CONTACT US

(3 LOGIN INFO  Having problems? Contact Us

COORDINATOR RESOURCES SPONSORS
©2011 - 2013 Sustainable Alberta Association
All Rights Reservec.



Workplace Registration — Complete

Congratulations,
your workplace is
signed up! Your City
Coordinator will
receive an email
notification with your
contact information
so they can get in
touch with you about
any local events or
promotions.

~,0 ., Commuter
~~\ Challenge

HOME ABOUT GET INVOLVED RESOURCES RESULTS CONTACT US

== \WWorkplace Sign Up

(3) LOGININFO Having problems? Contact Us

Thank you for registering your workplace for the Commuter Challenge.
You still need to register yourself as an individual.

Yourworkplace had been added to the system and your city coordinator has been notified.

Returnto Commuter Challenge home page



Workplace Admin — Results

Challenge JUNE 2-8 2013

SEENGLISH BIFRANCALS

You can log into
your Workplace
Admin account from
the main page.

DldyouknowthattheH ion of Commuter Transportation (ACT Canada) is
hosting their Annual Conference in Calgary rlght NOW untll Oct 30. SAAisexcited to

be presenting on Monday.

Would you like to host your own special challenge. Any time. Any geographic region. Contact
us info@commuter C'13||"1F‘CCJ

Happy healthy and safe commuting!




Workplace Admin — Results

~,0 , Commuter
~\ Challenge

Click on
“Workplace”
from the
sign in page

and log into o o
your admin /h\ Individual Participant

account.

HOME ABOUT GET INVOLVED RESOURCES RESULTS CONTACT US

Sign In

joedoe@example.ca




Workplace Admin — Results

The first page in
your admin
account shows a
summary of your
workplace’s
results, including /

*Number of
employees and
participants

*Total impacts of
all your employees
(KM, GHG
emissions, fuel
savings, calories) /

*Participation and
KM by mode of

transportation

& O, Commuter
.\ Challenge

X Welcome Back, Kathryn Winkle rofile | Bulk Entry | Logout
Sustainable Alberta Associatidy

120

'WORKPLACE PARTICIPATION %

86.09

KILOGRAMS OF CO2 AVOIDED

HOME ABOUT GET INVOLVED

CONTACTUS

RESOURCES RESULTS

:"" YOUR PARTICIPATION

J i i

TOTAL WORKPLACE EMPLOYEES EMPLOYEES REGISTERED WORKPLACE PARTICIPANTS

0ldla  9ldl

CALORIES BURNED LITRES OF FUEL SAVED

:;’l YOUR TOTAL IMPACT

004.0

TOTAL KILOMETRES TRAVELLED

:;’l COMMUTE MODE RESULTS

Commute Mode Trips (%) Distance (KM) Distribution (% of KM)
Bike 13333% 151 2584%

Carpool {2 people) 1667% 4 0.68%

Carpool {3 or more people) 0% Q 0%

Roll 0% Q 0%



Workplace Admin — Results Report

You can download your full
report into Excel. It includes
your employees’

City

*Workplace locations
*Names

*Email addresses

*Usual modes

«Accumulated results (GHG
emissions saved, fuel
savings, calories, sustainable
travel distance in KM)
*Number of modes used
during Commuter Challenge
*Total trips and KM per mode

X Welome Back, KathrynWinkler | Results | Profile | Bulk Entry | Logout

i rdl

JYEES REGISTERED 'WORKPLACE PARTICIPANTS WORKPLACE PARTICIPATION %

AR A R 11

RIES BURNED LITRES OF FUEL SAVED KILOGRAMS OF COZ AVOIDED

13333% 151 2584%
1667% 4 0.68%
0% ) 0%

0% 0 0%



Workplace Admin — Results Report

City

Calgary
Calgary
Calgary
Calgary
Calgary
Calgary
Calgary
Calgary
Calgary

B C D ' E F G
Location Name Email Usual Mode Postal Code Date Registered
HHBH Barba'a ssamsn Ll dnafamsmall anes Temme " Tarann A4 NAE NE D498 AN

Old Y Centre Jeremy Hadys
Old Y Centre Kristin Margquardt
Old Y Centre Kathryn Winkler
Old Y Centre Laura-Leigh

Old Y Centre Barbara

Old Y Centre Enrico Caffagni
Old Y Centre Kathryn

Old Y Centre Rinu

ﬂx

You can set up multiple branches or departments as
different locations to compare them. The public results
on the Commuter Challenge website will show the
aggregated results for your whole organization.

H 1 ' J K
KMs Tracked Fuel Saved (| Calories Buri Greenhouse

490 4n 09 aan 42 40



Workplace Admin — Bulk Entry

O . Commuter @
w y ' X Welkome Back, Kathryn Winkler | Results | Profile Logout
Challenge

~ \

~ GETINVOLVED  RESOURCES  RESULTS  CONTACTUS

Track Your Commutes

Your entry today will overwrite previous entries.

~
21l YOUR LOCATIONS

Calgary-Old Y Centre 0 4] 0 0 4] 0 0 0 4] -

Calgary-HHBH 0 0 0

If the majority of your employees does not work with computers it might make more
sense to collect their commute data manually and enter it “in bulk”.

If you manage multiple branches in your account they will show in separate blocks.
Please enter your bulk data per branch.

You may enter your bulk data every day. Please note: Previous entries are overwritten.
Make sure to enter accumulated data that includes previous days.




Workplace Admin — Profile

You can edit/modify
your information. Click
“Update” to save
changes.

Locations within a city
are for your internal use
only. These locations
will not be shown in
public reports on the
website. However, you
will see them separately
in your downloadable
results report.

You may send your
unique registration URL
to your employees and
they will automatically
be signed up under
your organization.

.\o_/ Commurer X Welcome Back, KathrynWinkler | Results | Profile | Bulk En
\/\ Cha,,enge # Sustainable Alberta Association

- ABOUT CONTACTUS

HOME GET INVOLVED RESOURCES

RESULTS

COMPANY

403 294-0904
ADDRESS FAX
206,223-12 Ave SW
POSTAL CODE EMPLOYEE
T2ROG? L]

¥l YOUR LOCATIONS

Old Y Centre httpw//app.commuterchallenge.ca/commuter/register/Ox 346537333

tt;
http ymmuterchallenge.ca/commut
tt;

Kathryn Winkler

403.294.0904 kathrynwinkler@shaw.ca




Workplace Admin — Add New City

Some organizations
have offices in
different cities. You
can add new cities
to your organization
by clicking on the
“Add City” button.
Choose your
additional office’s
province and city
and enter the total
number of
employees in that
city.

Once your city is
added you can add
office locations in
that city.

& O, Commuter
~~\ Challenge

A Welcome Back, KathrynWinkler | Results | Profile | Bulk Entry | Logout
M Sustainable Alberta Association

RESULTS CONTACT US

HOME ABOUT

GET INVOLVED RESOURCES

COMPANY PHONE
Sustainable Alberta Association 403 294-0904

ADDRESS FAX
206,223-12 Ave SW

POSTAL CODE EMPLOYEE
T2ROG? 6

-
2l <R LOCATIONS

http~//app.commuterchalienge.cal

HHBH Calgary

http//app.commuterchalleng

http~//app.commuterchallenge.ca/commuter/register/Ox 36537333

Host Contact

Kathryn Winkler 403.294.0904 kathrynwinkler@shaw.ca



Workplace Admin — Add Location/

Division

Once your city is
added you can add
office locations in
that city. A location
can be

A branch of your
organization; e.g.
Centre Street,
Brentwood, etc.

*A department; e.qg.
Accounting, HR,
Sales, etc.

A team; e.g. 3™
floor, Sustainability
Team, etc.

After adding your
locations will
appear in the list of
cities.

O, Commuter
v Challenge

A Welcome Back, KathrynWinkler | Results | Profile | Bulk Entry | Logout
M Sustainable Alberta Association

~ \

HOME : ABOUT GET INVOLVED RESOURCES RESULTS CONTACTUS

Sustainalb

ADDRESS FAX
206, 223-12 Ave SW

POSTAL CODE EMPLOYEE
T2ROG? 4

¥} YOUR LOCATIONS

Location Gity Registration URL
OldY Centre Calgary https//app.commuterchallenge.ca/commuter/register/Ox 34537333
HHBH Calgary http//app.commuterchallenge.ca/commute

Calgary http~//app.commuterchallenge.ca/commuter/register/Ox 34537333

|

~
21l YOURCITIES

City Employees Host Contact Phone

Calgary 5 Kathryn Winkler 403.294.0904

kathrynwinkler@shaw.ca




Workplace Admin — Add Location/
Division

o~
lll YOUR LOCATIONS

Location City Registration URL
OldY Centre Calgary http://app.commuterchallenge.ca/commuter/register/0x36537333
HHBH Calgary http://app.commuterchallenge.ca/commuter/register/0x36537333
~ - :
P & Individual Sign Up
Send the registration URL to 1’:‘) INDIVIDUAL DETAILS L N INF Having problems? Contact Us
your employees. /
They will skip the first step of e cos
the registration (choose
province and City) and WiII Wcl':::::zURNORMALMODE?FTRANSPORTATIONATTHISTIMEOFYEAR?
automatically be signed up with Where doyouwark? |
. . Choose your organization._. $ w:ca_e"cl ’te ° "e e
your organization. B

< PREVIOUS CONTINUE >




Individual Registration



Individual Registration

All participants need
to sign up as
individuals to track
their commute
during Commuter
Challenge Week.

If you are a
Workplace
Coordinator, please
sign up your
workplace first. Then
return to the
registration page
and register as an
individual under your
workplace. You may
use the same login
information for both
accounts.

Challenge JUNE 2-8 2013

Challenge

WHAT PROVINCE DO YOU WORK IN?
Choose one... B

WHAT CITY DO YOU WORK IN?
Selecta city... 4 Citynotlistedhere?

will get it added tothe list promptly.




Individual Registration — Step 2

 HOME  ABOUT  GETINVOLVED  RESOURCES  RESULTS  CONTACTUS

Do you work alone or

iS your organization ~ o ‘

not signed up yet? P & Individual Sign Up

*You can register (2) INDIVIDUAL DETAILS Having problems? Contact Us
yourself under

Individual/No NAME

Affiliation

'If you are your HOME POSTAL CODE

organization’s
Commuter Challenge
Coordinator please
sign up your
organization first Where do you work?

WHAT IS YOUR NORMAL MODE OF TRANSPORTATION AT THIS TIME OF YEAR?
Choose one s

RaCE

= Winrkniare not Badod hara?
Choose your organization. | §|  V/Or«piace notistec here:




Individual Registration — Step 3

HOME ABOUT GET INVOLVED RESOURCES RESULTS CONTACT US

O - :
P & Individual Sign Up

LOCATION INDIVIDUAL DETAILS @ LOGIN INFO Having problems? Contact Us

EMAIL
johndoe@example.ca

CONFIRM EMAIL
johndoe@example.ca

PASSWORD

CONFIRM PASSWORD

< PREVIOUS CONTINUE >




Individual Registration — Complete

When you
completed your
registration you
will automatically
be directed to
your account
where you can
track your
commute.

BeNGLISH BIFRANCAIS

ABOUT GET INVOLVED RESOURCES RESULTS

DAY

Track Your Commutes for Husky Energy T s
For each day of theCommuter Challenge, please input each mode and distance to equal
your total caily commute {in kilometers MODE
You can choose multiple mades for each day, and they will be added together to determine Drove Alone la
your tota's!
= |fyouworked from home, pleas r the distance you would have travellec i DISTANCE
€ you hac commutec to your wor
Q Airmiles Collector Number:
=
Win 1 of 50 prizes of 100 Air Miles ®

&1 YOUR TOTAL IMPACT

114 el

;g;eLEIE(L"E-I?MErRES CALORIES BURNED LITRES OF FUEL SAVED KILOGRAMS OF COZ AVOIDED

&1 YOUR COMMUTES

Date Mode KM (round trip)
Monday, June 3rd Walk 2

Monday, June 3rd Walk 2

Thursday, June 6th Bike 74

CITY CONTACTS COORDINATOR RESOURCES SPONSORS BECOME AN AFFILIATE

vLike T2 g ©2011 - 2013 Sustainable Alberta Association. roweredty  Commuter
All Rights Reservec. e



Individual — Tracking

="ENULIDH = "FKANLAID

Choose your day, ABOUT  GETINVOLVED ~ RESOURCES ~ RESULTS  CONTACTUS
your commute | .
mode and enter _, (o :
the total KM you Voesbaliyeoei R | p

You can choase multiple mades for each day, and they will be added together to determine Drove Alone -
travelled that day e o e e e

—
ﬂ you hac commutec to your workplace

in the respective
mode. é'%‘

Airmiles Collector Number:

Win 1 of 50 prizes of 100 Air Miles ®

After submitting
your cumulated

hownatthotop, | LI 428 108 2d[

&1 YOUR TOTAL IMPACT

{%%E%SMETRES CALORIES BURNED LITRES OF FUEL SAVED KILOGRAMS OF COZ AVOIDED
YOU may enter &1 YOUR COMMUTES
multiple modes per — o —
day. If you need to Monday. June 3rd Walk 2 —
correct an entry, Monday. June 3rd — W 2

Thursday, June 6th Bike 74

simply delete it
and re-enter the - 0000

information. ..........................................................................................




City Coordinator
Registration



City Admin

JUNE 2-8 2013

Challenge

To register as a
City Coordinator,
click “City” from
the Commuter
Challenge home

page.

Plan to participate in the 2014 C
Did you know that the Association of Commuter Transportation (ACT Canada) is
hosting their Annual Conference in Calgary right NOW until Oct 30. SAA isexcited to
be presenting on Monday.

Would you like to host your own special challenge. Any time. Any geographic region. Contact
us info@commuterchallenge.ca

Happy healthy and safe commuting!



Click on “City
Coordinator’s
Login page”, OR
use the following
URL:

http://
app.commuterchall
enge.ca/
commuter/city/
session

Enter your user
information in the
next page to sign
in.

City Admin

4 O, Commuter
.\ Challenge

HOME ABOUT GET INVOLVED RESOURCES RESULTS !

CONTACT US

Please contact uswQ e-mail to find out more about hosting the Commuter Challenge eventin
your city or region. VWiagan also support you in hosting a similar regional event any time
throughout the year.

info@commuterchallengeca

Link to Commuter Challenge City Coordinator’s Lo@
13

HOM

ABOUT GET INVOLVED RESOL

City Affiliate

v
o)
> «

johndoe@example.ca




City Admin — Coordinator Info

Challenge

Hello Kathryn Winkler! (Logout)

Update your City ‘ S ‘ ’ " ‘ ‘ S ‘
Coordinator contact (OIS [ESIAS |EeReeeS
info here (seen by Calgary City Coordinator
your Workplace Contact Name Kathryn Winkler
Coordinators).

Email Addresss kathryn.winkler@shaw.ca
Download your fU” Host Organization Sustainable Alberta Association
part|C|pants report Phone 403.294.0904

here.

Save

|h€ Download Full City Results to Excel

©2011 - 2013 Sustainable Alberta Association. All Rights Reserved.

Sorry about the less than pretty layout.. We
haven't had time to get to it yet.



wm\lmmhwmuo

City Admin — Participant’s Report

A B C D E F G H I J K L M N
City Location Name Email Usual Mode Postal Code Date Registe KMs Tracked Fuel Saved (| Calories Buri Greenhouse # of Modes Bike Trips  Bike KM
Calgary Marquis Allian
Calgary ATB
Calgary Associated Er
Calgary BBA
Calgary Shell Canada
Calgary Devon Canad
Calgary ERCB - Energ
Calgary YWCA of Cal¢
Calgary Matrix Solutio
Calgary Marquis Allian
Calgary DIALOG
Calgary Suncor Energ
Calgary Devon Canad
Calgary Total E&P Car
Calgary TERA Environ
Calgary ATB
Calgary Mennonite Ce
Calgary National Enen
Calgary SMART Techr
Calgary HI-Calgary Cil
Calgary ERCB - Energ
Calgary Nexen Inc.
Calgary Total E&P Car
Calgary National Enen
Calgary WorleyParsor

Ca

cal The Full City Results includes all your participants’

City

‘Names

*Workplaces (location)

Email addresses

*Usual modes

«Accumulated results (GHG, fuel savings, calories, sustainable travel distance in KM)
Number of modes used over the week

*Total trips and KM per mode




City Admin — Workplace Info

Your “Workplaces”
tab shows a list of
all your Workplace
Coordinators. It
includes:

*Contact info

Challenge

Hello Kathryn Winklerl __l.age
IProﬁIel IMerqe @
Calgary City Details

Total Workplaces: 144

7= Download Detailed Workplace Data to Excel
e Email ployees|Registered|Participants

Workplace Name|Contact N Phone Number| Fax Numb Percentage
.# Of em ployees ABC Associations [John Doe 123-456-789 ]john@exarrple.ca 987 0 0 0.0%
. ABC Associations 23 TRTE I 123 0 0 0.0%
# of registered oert
ommunity and 9 1 0 0.0%
. Co-operative )
participants ssocition
Albe'ga Ecotrust 6 6 2 333%
Actual number of S
. Environment and
partICIpantS (WhO Sustainable 2000 2 2 0.1%
Resource
Development
have Iogged at Alberta Health 50 10 10 200%
. Services i
least one trip) Albert o b .
Infrastructure i
pLIETE 50 3 2 40%
ransportation
Allstream S0 2 1 20%
AltaCas Ltd. 283 126 124 438%
AltaLink 944 176 137 145%
Artis REIT 38 0 0 0.0%
arusha centre 2 0 0 0.0%
C\sspc ate_c' _________




“301\101U1h-u1th‘°

A

ID

103034
103033
102208
101552
102320
102494
101702
102106
101657
101575
101881
102480
102206
102148
101941
102256
102143
102134
101768
102162
101582
101661
101653

102239
1N27R7

City Admin — Coordinator List

B - D E F G H 1 J K
Workplace N Contact Email Phone Fax Employee Ci Individual R« Bulk Registe Particpants Percentage
ABC Associat 123 0 0 0 0
ABC Associat 987 0 0 0 0
Alberta Comrr 9 1 0 0 0
Alberta Ecolr 6 6 0 2 33.33
Alberta Envirc 2000 2 0 2 01
Alberta Healtr 350 10 0 10 20
Alberta Infrast 7100 27 0 23 23
Alberta Trans; 50 3 0 2 -
Allstream 50 2 0 1 2
AltaGas Ltd. 3 283 126 0 124 43.82
AltaLink 944 176 0 137 14.51
Artis REIT 338 0 0 0 0
arusha cenltre 2 0 0 0 0
Associated Er 100 26 0 26 26
ATB 1300 176 0 146 11.23
ATCO Energy 100 29 0 27 27
ATCO Gas 200 28 0 26 13
ATCO Pipelini 70 23 0 18 27.14
Autopro Autor 100 25 0 21 21
BBA 10 2 0 2 20
Beacon Litera j2 1 0 0 0
Bell Canada 300 61 0 50 16.67
BetterCode.cz 1 3 0 0 0
BikeBike 6 0 0 0 0
Rl 7 Fnarav | Rill MeKenzia hilliblzenary 403-237-0803 403-237-9807 3 1 n 1 3311313

You can download a list of all your Workplace Coordinators and
their contact information into Excel; e.g. for mail merge.




City Admin — Merge

 —

If the same
workplace is
signed up multiple
times by different
employees you
can now merge
duplicate
accounts into one.

Please note:
merging is
IRREVESIVBLE!

Profile ‘m. Workplaces ’

Merge Workplaces

Merge the participant details from...
ABC Associations

into the participant details for...
ABC Associations

\ The merge process is *destructive* and irreversible!

All cities, employees, divisions and commutes from the source

workplace will be added to the target workplace and the source
workplace will be deleted.

Merge



City Admin — Merge

Will be DELETED Merge Workplaces
Participants wil \rgeihe participant details from...
be added to the
other workplace Sustainable Alberta Association
as well as # of Registrants: Cities: 1 Divisions: 2 Commutes: 33
employees.
into the participant details for...
Total number of ABC Associations
employees.

The merge process is *destructive* and irreversible!
All cities, employees, divisions and commutes from the source
workplace will be added to the target workplace and the source

REAL workplace workplace will be deleted.
account to keep.

Me rgé.




City Admin —

Workplace Info After Merge

You will need to
refresh the page
under the
Workplace tab to
see your
successful merge.

Challenge

Hello Kathryn Winkler! (Logout)

IProfileI IMer9e| |Workplaces|
Calgary City Details

Total Workplaces: 144
j= Download Detailed Workplace Data to Excel

Workplace Name |Contact Name|Phone Number| Fax Number Email Employees|Registered|Participants|Percentage |

ABC Associations |John Doe 123-456-789 john@example.ca 987 0 0 00%

ABC Associations )¢ 123 0 0 0.0%

Alberta

Community and |c 9 1 0 0.0%

Co-operative | -

Association

Albe'ga Ecotrust £ 6 6 2 333%

Foundation

Alberta

Environment and

Sustainable J 2000 2 2 0.1%

Resource

Development

Alberta Health K 50 10 10 200%

Services

Alberta I 100 27 23 23.0%

Infrastructure

PLITE 50 3 2 4.0%
ransportation

Allstream b 50 2 1 2.0%

AltaGas Ltd. f 283 126 124 438%

AltaLlink A 944 176 137 145%

Artis REIT L 38 0 0 0.0%

arusha centre < 2 0 0 0.0%

Woe—sy i i i
Associated




Challenge

Thank You

For any further question or information please contact

info@commuterchallenge.ca \ Sijetainable

N Alberta Association

N
N\
3
N
N



